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                 HQ AFMC/DO……….1

This supplements AFI 10-201, 30 Jan 2003.  It applies to all AFFTC Status of Resources and Training System (SORTS) reporting.

SUMMARY OF REVISIONS:  This supplement outlines additional requirements for specific duties and outlines specific roles and responsibilities within the SORTS reporting system (paras 1.16.2., 1.17.1 and 1.17.2).  

1.16.2.   The AFFTC Command Post (95 ABW/CP) is the SORTS reporting agency.  The AFFTC SORTS monitor and alternate will be appointed by the 95 ABW/CC or 95 ABW/CV.  HQ AFMC and Measured units will be advised of the appointments in accordance with Attachment 1 of this supplement.  SORTS monitors must receive training before assuming the position.  The primary or alternate AFFTC monitor will be placed on a normal duty schedule, if possible, and be at least an E-4, if possible.  AFFTC SORTS monitor duties are:

1.16.2.7.  (AFFTC-Added).   Provide assistance and specified training to unit commanders upon request.

1.16.2.8.  Train new AFFTC SORTS monitors assigned to the AFFTC Command Post.

1.16.2.9. Help unit monitors resolve problems.  The AFFTC SORTS Manager will coordinate with HQ AFMC/DOOC as necessary on unit problems.

1.16.2.10. Forward new Designed Operational Capability (DOC) statements to the appropriate units upon receipt from              HQ AFMC.

1.16.2.11.  Brief changes in AFI 10-201 or supplements to unit monitors, as appropriate.

1.16.2.12.  Inform unit monitors of all changes in SORTS Program.

1.16.2.13. Provide a Monthly Feedback to units NLT the 10th of each month.  The feedback will contain at a minimum each unit’s errors for that month and a due date for the next month’s SORTS worksheets.

1.16.2.14.  Brief AFFTC SORTS Data, error rates and significant SORTS information to the AFFTC/CC, ABW/CC, and TW/CC quarterly.

1.17.1.   Unit Commanders will:

1.17.1.7.  (AFFTC-Added).  Appoint in writing a Primary and Alternate SORTS monitors in accordance with Attachment 2 of this supplement.

1.17.1.7.1.  Individual Social Security Numbers are required to verify identity for access to the AFFTC Command Post

1.17.1.8.   Ensure unit monitors possess at least a SECRET security clearance and, if possible, are not assigned to a mobility position.

1.17.1.9.  Ensure the unit has a Training Program on file and documentation of training for all personnel required to provide SORTS data.

1.17.2.   Unit SORTS Monitors will:

1.17.2.6.  (AFFTC-Added).  Maintain a classified folder with, but not limited to, the following sections.  All documents will be appropriately marked with the proper classification IAW AFI 31-401

1.17.2.6.1.   Appointment letters, updated and provided to the SRO annually or as changes occur

1.17.2.6.2.  Unit letter appointing primary and alternate monitors  

1.17.2.6.3.  Letter appointing individuals authorized to sign in the absence of the commander

1.17.2.6.4.  Letter appointing AFFTC SORTS Monitors  (Command Post Generated)

1.17.2.6.5.  Letter appointing Personnel Readiness Monitors  (Provided by Command Post) 

1.17.2.6.6.  Unit Checklist

1.17.2.6.7.  DOC Statement and annual reviews if applicable.

1.17.2.7.  Maintain Command Post Monthly Feedback’s, 90 days minimum.

1.17.2.8.  Miscellaneous (UMDs, Equipment Lists, etc…)

1.17.2.9.  Review Command Post Monthly Feedback’s to ensure:

1.17.2.9.1.  Any errors listed are taken note of and corrective actions taken if required.

1.17.2.9.2.  The due date for the next month’s SORTS report is noted.






WILBERT D. PEARSON, JR., Major General, USAF






Commander

3 Atch  (AFFTC-Added)
11.  Sample Format, Appointment of AFFTC SORTS Monitors

12.  Sample Format, Appointment of Unit SORTS Monitors

13.  Sample Format, Appointment of Personnel Authorized to sign tin the absence of the Commander

APPOINTMENT OF AFFTC SORTS MONITORS (Attachment 11, AFFTC-Added)

Sample Format

MEMORANDUM FOR HQ AFMC/DOOC



           4375 Chidlaw Road Rm. S143



            Wright Patterson AFB OH 45433-5006

FROM:  95 ABW/CP


1 S Rosamond Blvd


Edwards AFB CA 93524-1032

SUBJECT:  Appointment of AFFTC SORTS Monitors

The following individuals are designated as the primary and alternate SORTS monitors:

SSgt JOE SMITH
PRIMARY
SSN
TOP SECRET
DSN 527-3040

SrA JANE DOE

ALTERNATE
SSN
TOP SECRET
DSN 527-3040

FAX DSN:  527-9781

STU-III:  527-3040

Unclass E-Mail:

Secure E-Mail:







Commander

APPOINTMENT OF UNIT SORTS MONITORS (Attachment 12, AFFTC-Added)

Sample Format

MEMORANDUM FOR 95 ABW/CP

FROM:  (Unit Office Symbol)

SUBJECT:  Status of Resources and Training System (SORTS) Monitors

The following individuals have been designated Primary and Alternate SORTS Monitors for (Unit).

TSgt RALPH SMITH
PRIMARY
OFFICE SYMBOL      SECRET
111-11-1111
DSN 527-0000

SSgt RON REGAN
ALTERNATE
OFFICE SYMBOL      SECRET
222-22-2222
DSN 527-0001








WALDO P. EMERSON, Col, USAF








Commander

FOR OFFICIAL USE ONLY

APPOINTMENT OF PERSONNEL AUTHORIZED TO SIGN IN THE ABSENCE OF THE COMMANDER (Attachment 13, AFFTC-Added)

Sample Format

MEMORANDUM FOR 95 ABW/CP

FROM:  (Unit Office Symbol)

SUBJECT:  Designation of Personnel Authorized to Sign SORTS Reports in Commander’s Absence

The following individuals are authorized to sign the (Unit) SORTS worksheets in my absence:

NAME


RANK
ORGANIZATION

PHONE

SAMPLE SIGNATURE

CHRIS KRINGLE
Lt Col
Office Symbol

7-9999

____________________

JACK FROST

Major
Office Symbol

7-0000

____________________








JOHN DOE, Col, USAF








Commander

