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AFI 36-807, 21 June 1999, is supplemented as follows.    This supplement applies to all AFFTC employees.           

3.2.  Tenant Commanders and Commanders who report directly to the AFFTC Commander may approve temporary Alternative Workplace Arrangements (AWA) for individuals or groups of individuals within their respective organizations.  
3.2.2. (Added).  Employees wishing to be placed on an AWA should submit a written request which includes the reason, length of time AWA is needed, and whether specialized equipment such as computer, fax, etc., will be required.  If the reason for the request is medically related, it should include medical documentation signed by a physician supporting the need for the employee to work at home, the duration it will be needed, and verification that the employee can safely perform the duties within his/her medical restrictions. 

3.2.2.1.  The supervisor’s recommendation for approval should include but not be limited to the following:  duties to be performed, the employee’s work-related characteristics which indicate the  arrangement will be successful, how the need for reference material and/or security requirements will be handled, how work performance will be monitored, the  recommended length of the arrangement, and what agency funds/resources will be required. 

3.2.2.2.  The proposed AWA agreement including the employee request will be coordinated with the Civilian Personnel Flight (95 MSS/DPCE) prior to approval to ensure terms comply with applicable directives and labor agreements.  AWAs will not be implemented prior to approval by the appropriate commander.  

3.2.2.3.  To ensure that the alternative worksite complies with health and safety requirements, whenever possible, the supervisor will visit that worksite prior to beginning the arrangement and on a monthly basis thereafter. 

3.2.2.4.  All pay, special salary rates, leave, and travel entitlements for employees whose workweek includes offsite work will be based on the organizational duty station.  A supervisor may require an employee to be onsite on a regular offsite day if the needs of the office require it.
3.2.2.5.  95 MSS/DPCE will prepare annual reports to reflect who is on AWAs, organization assigned, when started, when due to expire, and reasons for the AWA.  Results will be provided to appropriate Wing Commanders and the Executive Director.

A2.2.  Supervisors should minimize the adverse impact on other staff members.  AWA should not put an undue burden on staff remaining in the office.


RICHARD V. REYNOLDS, Major General, USAF


Commander
