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Attachment 1

BY ORDER OF THE COMMANDER                                  


      AFFTC INstruction 64-4

HQ Air Force Flight Test Center (AFMC)
         
Edwards Air Force Base CA 93524







    4 March 2003
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Acceptance of  Supporting Contract Administration (AFFTC Form 5351)
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This instruction provides guidance for using the Acceptance of Supporting Contract Administration (AFFTC Form 5351).  This instruction applies to AFFTC/PKM at Edwards Air Force Base with the exception of contractor personnel.  Estimated copies of AFFTC Form 5351 to be filled out 5-10 and that depends on how many secondary delegations we receive and accept.  The completed form will be filed in the contract file.

1.
General:    

1.1.
The AFFTC Form 5351, Acceptance of Supporting Contract Administration, is used by AFFTC/PKM in the acceptance of Secondary Contract Administration from Defense Contract Management Agency (DCMA) or System Program Offices (SPOs).

2.
Procedures for filling out the form:   

2.1

The Contract Number Block – Insert the applicable Contract Number for the acceptance of the Secondary Contract Administration Delegation.

2.2.
The TO Block – Insert the appropriate DCMA or SPO address.  This block should include the contracting officer’s name, address, city & state, and zip code.

2.3

The FROM Block – Insert AFFTC/PKM’s address.

2.4 .     The specialist assigned by this organization to monitor delegated functions name Blocks – Insert the  

appropriate person’s name, e-mail address and telephone number.

2.5.
The remarks Block – insert the appropriate language into this block for the acceptance of the supporting contract administration functions.  Insert any exceptions to the delegation.

2.6. The Date Block - Insert appropriate date in this block.

2.7. The typed name and title of authorizing official – Insert the appropriate Contracting Officer’s name and title.

2.8. The signature Block – The Contracting Officer signs in this block.


3.  Coordination is required from PKMI, PKMQ, and PKM, when applicable, before Authorizing Official signs the AFFTC Form 5351. 

4.
Prescribed Forms:  AFFTC Form 5351







WILBERT D. PEARSON, JR., Major  General, USAF 







Commander
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